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“This project has received funding from the European Union’s Horizon 2020, research and innovation
programme, under Grant Agreement No 847038”

This document has been prepared by E2DRIVER project partners as an account of work carried out
within the framework of the EC-GA contract no 847038.

Neither Project Coordinator, nor any signatory party of E2DRIVER Project Consortium Agreement, nor
any person acting on behalf of any of them:

(a) makes any warranty or representation whatsoever, express or implied,

(i).  with respect to the use of any information, apparatus, method, process, or similar item
disclosed in this document, including merchantability and fitness for a particular
purpose, or

(ii).  that such use does not infringe on or interfere with privately owned rights, including any
party's intellectual property, or

(iii).  that this document is suitable to any particular user's circumstance; or

(b) assumes responsibility for any damages or other liability whatsoever (including any
consequential damages, even if Project Coordinator or any representative of a signatory party
of the E2DRIVER Project Consortium Agreement, has been advised of the possibility of such
damages) resulting from your selection or use of this document or any information, apparatus,
method, process, or similar item disclosed in this document.
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This deliverable presents the final result of the development of the E2DRIVER platform in the context
of Task 3.5. This document is divided into two parts: (1) the body of the document that shows the
main characteristics of the platform and (2) Annex | and Annex | which consist of the two user guides
for the platform.

The user guides serve as instructions on how to appropriately use the platform in order to have the
best E2DRIVER training experience. As stated, two types of user guides were created — one for
E2DRIVER trainees, and one for E2DRIVER trainers. While both guides contain overlapping sections,
the majority of them are specific to each the trainer and the trainee. All sections are accompanied by
clear instructions on how to access all areas of the platform, how to engage in discussion forums,
how to upload and download files, and how to manage grades. Most sections also include images as
a reference to the content discussed in the sections. The user guides are geared towards enabling
both trainers and trainees to understand the platform in its entirety.

The platform consists of the following core functionalities:

e Dashboard

e Home site

e Calendar

e (Classification survey
e Four training paths
e Grades section

e Repository

e Tools section

e Community forum

Users can toggle between five different languages (English, German, Spanish, French and Italian),
which changes the platform’s basic language as well as the training content.

After registering to the platform, a welcome message will be sent to the user’s email explaining the
next steps they need to undertake in order to become verified and gain full access to the platform.

The platform can be accessed via: https://e2driver.uv.es/
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The E2DRIVER platform is the instrument that embodies the E2DRIVER Methodology. It is an e-learning
tool where all project information, together with the tools and innovative elements like the virtual

reality module, is made available for the automotive companies. The E2DRIVER platform is intended

to become a collaborative-cooperative training platform that boosts the collective intelligence on en-

ergy efficiency of this sector.

This e-learning tool provides access to a complete repository of training materials about energy effi-

ciency, energy audits, renewable energies and electric vehicles, different tools (Energy Self-Assessment

Tool, Financial Assessment Tools and a Virtual Reality Tool), as well as to the online segment of the

courses that have been created in the project.

This tool can be found by following this link:

https://e2driver.uv.es/

1.2

The E2DRIVER Platform is the second pillar of the E2DRIVER solution (together with the Methodology).
It is an e-learning tool that has been adapted to the characteristics of the project and its pedagogical

approach, the Ontological Flip Teaching model. The platform is available in five languages: English,

German, Spanish, French and Italian.

€2 e2driver.uv.es X +

<« C @ e2driveruves

€_ZDRIVER

E2DRIVER

“Training on energy audits as an Energy
Efficiency DRIVER for the automotive sector”

Access to the platform
Username

& | Username
Password

@ | Password

Log in

E2DRIVER project (847038)
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The E2DRIVER platform consists of four main parts:

(1) The repository of contents where all the training materials are collected. It provides trainees
and trainers with a practical access to all important training-related resources, incentivising
them to consult the repository’s content on a regular basis.

-
CIview single .
Repository
Clsearch
Warning: The repository of contents can be freely used outside of the E2DRIVER project. if you want to implement a training programme of your own in the future, you are allowed to use any of the
@ oo oo content found in this repository. You are, however, required to refer to the E20RIVER project as the source of that content when using it in external training sessions.
“ 5! [l
{7 sit home separate groups: All participants
View list
Calandar
) repository
Entrios per page| 10 ¢ | Search| Sortby| Concept ¢ || ascending ¢ | ()Advanced search  Search
B My sections ¢ n
Concept: Awareness in Energy efficiency
Topic:Energy awareness
Type of document Presentation
Ontological Flip Teaching Pillar: At home
Target group: Technicians
Change Agents
Difficulty levek Intermediate
Language: Spanish
Tile:®
Concept: Awareness in Energy efficiency
Topic:Energy awarenass
Type of document: Presentation
Ontological Flip Teaching Pillar: At home
Target group: Technicians
Change Agents o

Figure 2. Repository of the E2DRIVER Platform.

(2) The e-learning part where trainees can consult the units of their E2DRIVER training.

@2DRIVER o oo o ®

B erades

& bashboard @ Course discussion forum
2 site horme @ Q&A Example Company Forum

E calendar

= Course sections. 1. Intreduction

My sections

2. Regulation

3. Energy management

4. Energy efficiency

5. Renewable energy

8. Subsidies

Figure 3. Index of the training path for Managers.
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@ZDRIVER o o o 5 o0 - B

EBerodes . Your progress®)
Audits

 pashboard

St How to do energy audits? @

Calendar

W How to do.eneray audits

= course sections

Energy Audit

B2 My sections.

“ Systematic inspection and analysis of energy use
and consumption in a location, building, system

umhc«hrm:
. inform about the energy flows

« Identify potential for improvement of energy

)

Download here the of the video

Figure 4. Previsualization of the contents in the training path for Managers.

(3) The E2DRIVER Community, where trainees, trainers, external experts, financial entities, etc.
are able to keep in contact, share ideas and news and engage in networking.

© ZDRIVER - s o o -8

€ bashboard

Community @ -

1A Site home

- Dashboard  Mysections  Community
=Course sactions.

Ay sections .
@ Discussion Policy

@ General discussion

Topics
@ Energy Efficiency
@ Renewable Energy
@ Energy Management
@ Regulation
@ Electric Vehicles

@ Networking
[ el

Figure 5. E2DRIVER Community structure.

(4) Three tools: The Energy Audit Self-Assessment Tool, the Financial Tool and the Virtual Reality

tool.
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Tools

Dashboard Tools

My sections

in the Platform.
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Figure 7.

Energy Self-Assessment Tool.
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Figure 9. E2DRIVER Virtual reality.

The platform was designed on the basis of the Ontological Flip Teaching approach. This approach re-
quires trainees to engage with educational material, go through the lessons and, in turn, generate
learning resources that can be uploaded to the repository of contents found on the platform.

To that end, the E2DRIVER consortium has created an algorithm that has been integrated into the
platform. Its role is to customise the training by taking into account data from the sector, the company
and the trainees (academic and professional background, specific fields where trainees lack
knowledge, etc.). The customisation algorithm has been implemented in the form of a questionnaire.
The first time a trainee logs into the platform, he or she must complete the questionnaire, which re-
sults in them being automatically enrolled in one of the four training paths that exist on the platform.
Moreover, once the trainee has been classified, further customisation of the course will be performed
by considering trainees’ needs and interests.

CourseSelection

Student course customization [
O _stdent course customization. (

Course recommendation questionnaire
Thank you very much for completing the questionnaire.

Based on your answers, the recommended course is:
— Manager

Please fill out the following questionnaire for specific materials.

Figure 10. View of a result of the questionnaire. This trainee has been classified as "Manager".
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Available courses

o
Training path for

Managers

o
Training path for Training path for
Change Agents Technical Managers

Figure 11. The four training paths available in the E2DRIVER platform.

1.3 Conclusion

The body of this document has explained the main characteristics of the platform. In Annex | and Annex

I, the guides for trainees and for trainers are detailed.
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2 ANNEX |: E2DRIVER USER GUIDE FOR TRAINEES.

@ ZDRIVER

E2DRIVER Platform User Guide for Trainees

E2DRIVER H2020 project
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@ 2DRIVER

GETTING STARTED

Welcome to the E2DRIVER learning platform on energy efficiency in the automotive sector!

This document serves as a guide to describe how to use the platform’s main functions. Below you can
find an overview of the platform’s features:

e Registration process, language and classification survey
e User interface and navigation:

e The dashboard

e Home site and list of courses

e Training courses

e Arepository of contents

e Self-assessment tools

e VR session
e A community forum

The section below provides a brief overview of the steps you need to perform in order to complete
your training. More detailed descriptions are provided in the rest of the document.

Let’s get started!

In brief: Using the platform and completing the training

Register account

¢ Follow instructions to complete account setup
e Contact administrator to become a verified trainee

Complete classification test

¢ Your training path, the repository and additional tools unlocked 3
* Your learning materials are generated

Complete your training path and pass the final exam

¢ Do non-gradable exercises to test your knowledge
» After passing the exam: option to share your academic work unlocked 3

Share your self-made learning resources

¢ Follow instructions on platform on how to upload your files
¢ Have a trainer grade your work and add it to the repository of contents

Repository of contents Additional learning tools

e View all learning resources used in courses + e Energy and financial self-assessment tools

e Filter content based on various criteria e One-hour virtual reality session
E2DRIVER project (847038) Page 14 of 34
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2.1

In order to have access to the content of the E2DRIVER platform, you will first need to create an ac-
count. On the registration page, you will be prompted to either login with an existing account or to
create a new one. Follow the instructions and finish the account setup once you click on New account.

€ _ZDRIVER

E2DRIVER Access to the platform
Username

“Training on energy audits as an Energy = | Username

Efficiency DRIVER for the automotive sector”

Password

&  Password

Login

New account

Log in as a guest

Verifying account

To gain access to all the platform’s features, you will need to verify your account. You will receive a
welcome email after registering to the platform, which will contain further instructions on how to pro-
ceed. In short, you will need to send an email to the platform administrator who will give you access
to the classification survey and the platform’s main features.

If you need to change the language, you can do so by clicking on the green globe on the upper right
corner of the login page. Changing the language will change platform instructions and all course con-
tent. The green globe symbol is also found inside the platform after logging in.

Change language = ———)

As soon as you have registered your new account, you will gain access to the E2DRIVER platform. How-
ever, before you are able to start your course, you will need to fill out a classification survey that will
reveal which type of course and learning materials best suit you based on your characteristics.

E2DRIVER project (847038) Page 15 of 34
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How to access the survey?

The survey can be accessed in one of the following ways:

e Dashboard = Instructions: Step 1 - Link: Classification test
e My sections in the panel on the left-hand side = Classification test
e Site home - Classification test

Once you click on Classification test, you will be given instructions on how to fill out the questionnaire.
The first part will ask you about your skills, company role, background and other information, which
will ultimately determine a training path for you. Available paths exist for: Managers, Technical
managers, Science and Engineering Professionals and Change Agents.

CourseSelection
Student course customization :E]
i sneosooue somerioks Course recommendation questionnaire

Thank you very much for pleting the q { ire.

Based on your answers, the recommended course is:
— Manager

Plsase fill out the following questionnaire for specific materials.

Once your training path has been determined, you will be asked to answer a few more questions in
order to generate the learning materials that best suit your needs. Complete the survey to unlock your
course. You are now ready to start with your E2DRIVER training!

CourseSelection
Student course customization :E
R Manager course materials questionnaire

Thank you very much for pleting the q ire.

We have customized the course materials based on your answers,

2.2 User interface and navigation

The main navigation menu is found on the left-hand side of the platform. You will be able to access all
the features that the E2DRIVER platform has to offer from there. The following sections go through
each feature, describing their purpose and how they can be used.

E2DRIVER project (847038) Page 16 of 34
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Dashboard

The dashboard displays your profile name and the instructions on how to use the platform. These
instructions briefly explain the most important steps you need to take to successfully complete the
E2DRIVER training course.

Step 0: Choose your language by clicking on the green globe in the upper right corner of the page.

Step I: Complete a classification survey to unlock your training path, the repository of contents and additional learning tools. Follow the instructions
on the classification test page to learn how to complete the survey. Link:

Step 2: Choose your training path on the Site home section to access course units.

Step 3: Complete each unit by going over documents and presentations, watching videos and doing non-graded exercises. You can track your
progress by clicking on the checkbox next to each material.

Step 4 (optional): Ask questions and engage in the discussion in the course discussion forum. The forum is found above the training path unit
overview.

Step 5: Take your final exam. When you pass your exam, you will automatically receive a grade by the platform. In addition, you will unlock the
option to share your self-made learning resources.

Step 6: Share your learning resources in the Final evaluation— Add your resources to the repository section. Upload your files, wait for a trainer to
verify and upload them to the repository of contents.

Step 7: Finally, the on-site session and the virtual reality session will be organised at your company. It is important that you attend both these
sessions. In case you are one of the trainees participating in the VR exercises, you will receive a full report on your performance once you pass the
maodule. You can find the full report in Final evaluation — VR session. Link:

Step 8 (optional): Check the repository of contents for additional learning material you may be interested in.

Step 9 (optional): Engage with the energy and financial self-assessment tools on the Tools page after completing your training to further test your
knowledge. Link:

Figure 13. Instructions for students on the dashboard

Site home

The Site home area is a central page that hosts all the main sections of the E2DRIVER training pro-
gramme. From there, you will be able to the access the training path you are enrolled in. You will also
have access to all the other features of the E2DRIVER programme, including the community forum,

self-assessment tools, a VR session and the repository of contents.

Once the classification test has been completed, the platform will unlock the appropriate
training path as well as the repository and tool sections. These are found in:

Site home = My sections = Repository + <Your training path> + Tools + Community

E2DRIVER project (847038) Page 17 of 34
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My sections

Training path for Tools Repository Community

Managers

¢ =

Figure 14. Site home section (example: manager)

2.2.3 Your training path

2.2.3.1 Taking the course

How do | access my course?

The course you unlocked after the completion of the classification test can be accessed in one of the
following ways:

e Site home = <Your training path>
e My sections section in the panel on the left-hand side = <Your training path>

@ Course discussion forum

1. Introduction

2. Regulation

3. Energy management

4. Energy efficiency

5. Renewable energy

Figure 15. Course units
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Every course is divided into seven different units. Depending on your answers in the classification test,

learning resources in each unit are shown either as mandatory or optional. Some units also contain
non-graded exercises that you can do in order to test your knowledge on selected concepts (see image
below).

Measurement and Verification

@ Measurement and Verification © ~»

Spéter ans... Teilen

Measurement & Verification

Download here the presentation of the video

® Measurement and Verification exercises

Figure 16. Example: mandatory learning resource with exercise

Optional material: Electrical devices
% Concepts about electricity
& Efficiency in Engines
& Efficiency in Cooling proce
& Efficiency in Transformers
Optional material: Thermal devices
% Efficiency in boilers
% Efficiency in furnaces
Figure 17. Example: Optional learning material
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Tracking progress

You will need to engage with mandatory learning resources in order to prepare for the final exam. To
track which resources you have already engaged with, you can check the box next to them. Each man-
datory (but not optional) resource has a checkbox that serves as a “bookmark” helping you keep track
of your progress.

1. Introduction

Your progress(?)

Concepts about energy CheckbOX  — O

Q&A with trainers

In case you have doubts about the material and its contents, you can always post a question in the
course discussion forum found above the unit overview on your main training path page. Trainers will
be able to respond to your questions and clarify any doubts you may have.

@ Course discussion forum C—

1.

ntroduction

Figure 18. Access to the course Q&A

2.2.3.2 Course completion and sharing of learning materials

Once you have gone through all training units, you will be able to take the final exam, located in the
Final Evaluation unit. Your test will be graded automatically by the platform and the final grade will
appear in the Grades section found in the main menu on the left.

If you have passed your test, you will unlock a new subsection in the Final evaluation unit where you
will be able to upload learning resources that you may have produced. Your trainer will grade your
work and give you feedback in case it needs to be modified. If the material is approved by the trainer,
it will be uploaded to the repository of contents.

How do | add my own learning resources to the repository?

Pass final exam > new subsection “Area for uploading your academic work” unlocked = follow
instruction to upload learning material =2 trainer will grade your work and upload it to the repository
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Add your resources to the repository

Maximum file size: 40MB, maximum number of files: 20

File submissions
CE

Energy effici..

_ Caneel

Figure 19. Uploading a resource for verification

2.2.4 Repository
The repository is the main storage hub for all learning materials. There you will find all resources used

in the training courses.

How do | access the repository?

The repository can be accessed in one of the following ways:

e Site home - Repository
e My sections section in the panel on the left-hand side = Repository

e Top bar next to the E2DRIVER logo

Repository

View list View single Sedarch Export

2

‘Sort by| Concept ¢ || Ascending ¢ [1advanced search ~ search

Entriesperpage‘ 10 4 | Search‘

Concept: Awareness in Energy efficiency
Topic:Energy awareness

Type of document: Presentation

Ontological Flip Teaching Pillar: At home
Target group: Technicians
Change Agents

Difficulty level:intermediate

Language: Spanish
File:@® Concienciacion en Eficiencia Energética.pptx

Q @

Figure 20. E2DRIVER repository

The repository can be filtered according to several criteria, including topic, language, target group,
difficulty level, etc. If no filter is applied, all materials in all languages are displayed. You are also able
to do a free text search to find relevant content.
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2.2.5 Self-assessment tools

There are two kinds of self-assessment tools: an energy and a financial tool. Both serve as additional
resources that can be utilised to keep track of important indicators affecting financial costs/benefits
and energy use in the company. Further instructions about the use of the tools are provided in the
tools themselves.

How do | access the self-assessment tools?

The tools can be accessed in one of the following ways:

e Site home - Tools
e My sections section in the panel on the left-hand side = Tools
e Top bar next to the E2DRIVER logo

2.2.6 VR session

A virtual reality (VR) session will be organised at your company and it is compulsory. The VR session
will train you on how to use an electrical cabinet in a safe, 3D environment. The session itself is located
in an external app. A link has been provided on the platform that leads directly to the VR tool.

How do | access the VR session?

The VR session can be accessed in one of the following ways:

e Site home - Tools
e My sections section in the panel on the left-hand side = Tools
e Top bar next to the E2DRIVER logo

The VR session will be graded. The grade will be uploaded by the trainer and can be found in the Grades
section accessible from the main menu on the left-hand side of the platform.

The full report will also be uploaded by the trainer. It can be found in the Final evaluation unit under
VR session.

How do | view my VR report?

<Your training path> = Final evaluation = VR Session
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Feedback
Grade 75.00 [/ 100.00
Graded on Friday, 12 February 2021, 456 PM
Cradad by Teacher 1
Feedback files
@ VRreport_student Lpdf 12 February 2021, 456 PM

Figure 21. VR report and grade overview

2.3 Community forum

The community forum serves as a place for both E2DRIVER participants and external actors to com-
municate about a variety of topics related to energy efficiency and renewable energies. If you are in-
terested in the discussion, you can actively participate in the forum regardless of whether you are
taking part in the training programme or not.

How do | access the community forum?

The forum can be accessed in one of the following ways:

e Site home = Community
e My sections section in the panel on the left-hand side = Community
e Top bar next to the E2DRIVER logo

To post a question or a comment, click on one of the forum categories and enrol yourself in the forum.
From there, you can either post a new discussion topic or engage in existing discussions.

Community

Dashboard My sections ‘Community

@ Discussion Policy

@ General discussion

Topics
@ Energy Efficiency
@ Renewable Energy
@ Energy Management
@ Regulation

@ Electric Vehicles

@ Networking

Figure 22. Community forum overview
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3 ANNEXII: E2DRIVER USER GUIDE FOR TRAINERS.

@ ZDRIVER

E2DRIVER Platform User Guide for Trainers

E2DRIVER H2020 project
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GETTING STARTED

Welcome to the E2DRIVER learning platform on energy efficiency in the automotive sector!

This document serves as a guide to describe how to use the platform’s main functions as an E2DRIVER
trainer. The platform’s main features include:

e Registration process and language
e User interface and navigation

e Dashboard

e Site home

e Calendar

e Course management

e Repository of contents

e VR session

e Grading
e A community forum

Read the content below to learn how to navigate and use the E2DRIVER learning platform.

Let’s get started!

3.1

In order to have access to the content of the E2DRIVER platform, you will first need to create an ac-
count. On the registration page, you will be prompted to either login with an existing account or to
create a new one. Follow the instructions and finish the account setup once you click on New account.

@_DRIVER

E2DRIVER Access to the platform

Username
“Training on energy audits as an Energy = | Username
Efficiency DRIVER for the automotive sector” e owera

& | Password

Login

New account

Log in as a guest
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Verifying account

To gain access to all the platform’s features, you will need to verify your account. You will receive a
welcome email after registering to the platform, which will contain further instructions on how to pro-
ceed. In short, you will need to send an email to the platform administrator proving that you are an
E2DRIVER trainer.

Once verified, you will not only gain full access to the platform’s features, but you will also be assigned
to the role of a Trainer. As such, you will have control over trainee grades, gain access to the discussion
forum as a trainer and have the ability to manage learning resources.

If you need to change the language, you can do so by clicking on the green globe on the upper right
corner of the login page. Changing the language will change platform instructions and all course con-
tent. The green globe symbol is also found inside the platform after logging in.

Change language — m————)

The main navigation menu is found on the left-hand side of the platform. You will be able to access all
the features that the E2DRIVER platform has to offer from there. The following sections go through
each feature, describing their purpose and how they can be used.

The dashboard displays your profile name and a guide for students on how to use the platform. These
instructions briefly explain the most important steps trainees need to take to successfully complete
the E2DRIVER training course. Keeping in mind these steps can help you understand your trainees’
progress better, allowing you to assist trainees more effectively in case they need help on a particular

step.
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Step 0: Choose your language by clicking on the green globe in the upper right corner of the page.

Step 1: Complete a classification survey to unlock your training path, the repository of contents and additional learning tools. Follow the instructions
on the classification test page to learn how to complete the survey. Link: ¢ fication surve

Step 2: Choose your training path on the Site home section to access course units.

Step 3: Complete each unit by going over documents and presentations, watching videos and doing non-graded exercises. You can track your
progress by clicking on the checkbox next to each material.

Step 4 (optional): Ask questions and engage in the discussion in the course discussion forum. The forum Is found above the training path unit
overview.

Step 5: Take your final exam. When you pass your exam, you will automatically receive a grade by the platform. In addition, you will unlock the
option to share your self-made learning resources.

Step 6: Share your learning resources in the Final evaluation— Add your resources to the repository section. Upload your files, wait for a trainer to
verify and upload them to the repository of contents.

Step 7: Finally, the on-site session and the virtual reality session will be organised at your company. It is important that you attend both these
sessions. In case you are one of the trainees participating in the VR exercises, you will receive a full report on your performance once you pass the
module. You can find the full report in Final evaluation — VR session. Link: Tools

step 8 (optional): Check the repository of contents for additional learning material you may be interested in.

step 9 (optional): Engage with the energy and financial self-assessment tools on the Tools page after completing your training to further test your
knowledge. Link: Tools

Figure 23. Platform dashboard
3.2.2 Site Home

The Site home page is a central hub that hosts all the main sections of the E2DRIVER training pro-
gramme. Firstly, it serves as an overview of all the training paths available on the platform, which you
will be in charge of. If you wish to enter a specific training path and engage with the content there, it
is easiest to do so via this section. Second, you will also have access to all the other features of the
E2DRIVER programme, including the community forum, self-assessment tools, a VR session and the

repository of contents.

My sections

Training path for

Man

Figure 24. Site home section

3.2.3 Calendar

One of the first steps you will need to perform is to define a schedule for video calls and on-site ses-
sions. In order to do that, you will make extensive use of the calendar feature that is part of the
E2DRIVER platform. Adding an event to the calendar is easily done.
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How do | add an event to the calendar?

To access the calendar, click the Calendar section in the panel on the left-hand side, then:

e (lick on a day 2 add event details 2 click Save

The event will automatically be added to the calendar. If you wish to change event details, simply click
on the event to edit it.

New event x
~
Event title o | o]
- Required
Dete | 7% February % 2021 # nos 50 ¢ | [
Description 1 /A B I E E == % S

© @ EH ¢ ™A

Location |

(®) without duration
O until

|]2%

Duration

2021 % |

LU

55 ¢

February ¢

() buration in minutes

DRepeut this event
v

Figure 25. Adding an event to the calendar

3.2.4 Course management

3.2.4.1 Instructions for managing the training

Before engaging with the course material and your students, it may prove useful to read brief instruc-
tions that provide you with a rundown on how to manage the entire E2DRIVER training step by step.
While not as extensive as this document, these instructions neatly summarise all the key steps you
need to keep in mind in order to stay on top of the training management process.

How do | access the training instructions?

First, access the course:

e Site home - <Choose a training path>
e Vly sections section in the panel on the left-hand side - <Choose a training path>

Accessing the instructions:

e <Chosen training path> = in the unit overview, click on Instructions for managing the

E2DRIVER training
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Instructions for managing the E2DRIVER training

Step Oa: The administrator has assigned you to a group of trainees with a similar background. You are able to interact only with trainees that belong to the group you were assigned to.
Step Ob: Choose your language by clicking on the green globe in the upper right corner of the page.

Step la: Familiarise yourself with the different training paths. You can access them via the Site home section found in the menu on the left. You will be overseeing all training paths as well as
all students assigned to your group.

Step 2: Take a look at the repository of contents accessible via My sections. Familiarise yourself with the content and the functionalities of the repository.
Step 3: Make use of the calendar. Add critical events trainees must know about, such as tutorials or on-site sessions.
Step 4: Access the course discussion forum to interact with trainees and clarify their doubts about the course content. The forum is found above each training path’s unit overview.

Step Sa: Download and grade trainees’ self~-made academic work after they have completed the course and passed the final exam. Their files can be found in Final evaluation — Add your
resources to the repository — Grade or View all submissions.

Step 5b: Upload the work of trainees to the repository of contents. Click on Add entry in the repository to upload and classify the files.

Important note: Before uploading the new material to the repository, you must consult with your students about the documents’ contents to ensure that no critical company information is
contained therein.

Step 6: Once trainees have completed their VR module, upload the full report to the platform via Final evaluation — /7 session — Grade and grade each trainee.

Step 7: Check student grades via the Grades section (accessible once you click on a training path). In case you need to override or add new grades, click on the pencil symbol next to the
student's name.

Figure 26. Instructions for E2DRIVER trainers

3.2.4.2 Overseeing the training

Based on your background, the administrator has assigned you to a group of trainees with the same
or similar backgrounds. This classification of trainees and you, the trainer, into groups is usually based
on company, language and the companies’ country of origin.

The trainees’ and your assignment to a common group has implications for communication and infor-
mation sharing. It is first important to understand that you are able to interact only with trainees in
the course discussion forum that belong to the groups you were assigned to. In order to prevent any
type of breach of confidentiality, individual groups - that is, each company — will not have access to
another group’s information in any way. A separate access to discussion forums (or to be more precise,
company forums) for each group has therefore been instituted. While each group will share access to
a particular training path, the courses and learning materials therein, you will oversee each group in
the discussion section separately.

How do | access a course and the course discussion forum?

Accessing the course:
e Site home - <Choose a training path>
e My sections section in the panel on the left-hand side - <Choose a training path>

Accessing the course forum:
e <Chosen training path> = in the unit overview, click on Course discussion forum

@ Course discussion forum ——

1. Introduction

Figure 27. Accessing the course discussion forum
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The discussion forum serves as a Q&A section where you clarify trainees’ doubts and answer their
questions. You will be able to add a new discussion topic or reply to existing posts in the forum. If you
are replying to an existing inquiry, you will be able to choose whether you want to reply in private or
not.

Display replies in nested form + ‘ | Move this discussion to ... + | Move

Doubt about an specific case
by Student 3 - Monday, 8 February 2021, 4:03 PM

Hit

I'm a new student of the Managers course and | work in one Spanish automotive company. | have a very specific doubt about the compressed air in our company. Could we
address it in our weekly tutoring?

Thank you in advance.

Kind regards,

Step 1: Reply l

Permalink  Edit Delete Reply
Hi,
We can certainly discuss this issue during our weekly tutoring.

Check the calendar to see when our next tutoring session will take place.

Take care,

_ cancel LI Replyprivately  ¢ummmmm Step 2: Post reply Advance

Figure 28. Replying to a question

As stated above, you will only be able to interact with trainees in your groups. If you think that a
particular trainee should not be a part of the group, that another trainee should join, or that you were
assigned to the wrong group altogether, contact the administrator.

3.2.5 Repository of contents

3.2.5.1 Grading materials generated by trainees

Trainees will create their own learning material as part of the E2DRIVER training programme. It will be
your responsibility to check and grade this material, and upload it to the Repository of contents.

How do | grade learning materials generated by trainees?

You will first need to access the appropriate training path (see section 2.4)
Once in the training path unit overview, do the following:

Final evaluation = click on “Area for uploading your academic work” = View all submissions OR
Grade to download file 2 Grade to grade trainee

E2DRIVER project (847038) Page 30 of 34
D3.5 — E2DRIVER Platform Version Fehler! Verweis-
quelle konnte nicht gefun-

den werden., 19/04/21



@_2DRIVER

Add your resources to the repository

Grading summary

Hidden from students No
Participants 9
Submitted 1
Needs grading

Step 1: Go to “View all submissions” or “Grade” to download

View all submissions -

Student 1

stud@stud.stud

Submission

Submitted for grading
Mot graded
Student can edit this submission

@ Energy efficiency_boilers.pdf 8 February 2021, 1:37 PM

oo Step 2: Download file (also accessible via “View all submissions”)
rade

Grade out of 10 0
Step 3: Grade trainee

Current grade in gradebook

Feedback comments Y

1 A~ B I S O M= M

i
i
i
Il
&

Step 4: Save and go to next trainee

Figure 29. Evaluating trainees' academic work

To change the user you want to grade, go to the upper top corner and select a trainee.

Student 1 —
v
stud@stud.stud < >

Choose which trainee to grade 609 T

3.2.5.2 Uploading materials to the repository

Once you have given a trainee a passing grade, you can upload their materials to the repository. In
order to upload the file to the repository, click on the “Add entry” button.
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The repository can be accessed in one of the following ways:

e Site home > Repository
e My sections section in the panel on the left-hand side = Repository
e Top bar next to the E2DRIVER logo

To upload files:
e (Click on “Add entry” =2 classify the resource 2 Upload file = Save

Repository
l Click on ,,Add entry”

View list View single Search Add entry Export Templates Fields Presets

You will be able to upload new materials and assign the appropriate categories to the resource in a
new window. Once you have completed these steps, save the entry to upload the material to the re-
pository.

3.2.6 VR session

At the end of their course, trainees will partake in a VR session at their own companies. The session
will take place in an external app that will be accessible via a link provided on the platform.

How do | access the VR session?

The VR session can be accessed in one of the following ways:

e Site home - Tools
e My sections section in the panel on the left-hand side = Tools
e Top bar next to the E2DRIVER logo

The VR app will automatically issue a full report, including a score, that you can upload to the platform.
Similar to the grading of trainee materials, you will need to access the Final evaluation unit where you
will input the grade from the VR report and upload the full report.

How do | upload the VR report and grade to the platform?

You will first need to access the appropriate training path (see section 2.4)
Once in the training path unit overview, do the following:

Final evaluation = click on “VR Session” = Grade to input trainee VR grade and upload full report
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Grade

Feedback files
Grade out of 100 S 11 d Maximum size for new files: 40MB
|:| tep 1: Input grade 0 o #iil= m
Current grade in gradebook w s Step 2: Upload user report

-~

“ou can drag and drop files here to add them.

Figure 30. Input of VR user report and grade

To toggle between users, go to the upper right corner and select the trainee of your choice.

3.2.7 Grading

Trainee performance will be assessed based on four different types of activities: final exam, generation
of own academic work, VR module and face-to-face session. The final exam will be evaluated automat-
ically by the platform. Grades for the other three activities will be input manually by you.

In case you want to modify grades, you can do so via the Grades section of the platform. From there,
you are able to override an incorrectly graded activity and input your grade manually. With regards to
the face-to-face session (which is not part of the platform), you will also use the Grades section to
input the appropriate grade for that activity.

How do | manage trainees’ grades?

You will first need to select the appropriate training path (e.g. Manager)
Once in the training path unit overview:

e (Click on Grades section in the panel on the left-hand side = choose student in
“Grader report” =2 click on pencil symbol next to student

st name | Sumame * Click on pencil symbol
to manage trainee grades

Student :}'f'i ——

3.3 Community forum

The community forum serves as a place for both E2DRIVER participants and external actors to com-
municate about a variety of topics related to energy efficiency and renewable energies. To contribute
to the discussion, you can actively participate in the forum regardless of whether you are taking part
in the training programme or not.
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How do | access the community forum?

The forum can be accessed in one of the following ways:

e Site home = Community
e My sections section in the panel on the left-hand side = Community
e Top bar next to the E2DRIVER logo

To post a question or a comment, click on one of the forum categories and enrol yourself in the forum.
From there, you can either post a new discussion topic or engage in existing discussions.

Community & -

Dashboard My sections Community

@ Discussion Policy
@ General discussion

Topics
@ Energy Efficiency
@ Renewable Energy
@ Energy Management
@ Regulation
@ Electric Vehicles

@ Networking

Figure 31. Community forum overview
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